Insert Company Logo
Contractor Approval Form

	Company Name
	


	Address
	


	Trade Activity
	


	Number of Employees
	


	Main Contact (Full Name)
	


	Position
	


	E-mail
	


	Contact Number
	




Health and Safety 
	H&S Contact (Full Name)
	
	Contact Number
	

	Position
	

	E-mail 
	



	Does your company hold an external Pre-Qualification?
	Yes
	
	No
	

	If yes, please specify: 




	Health and Safety Questions
	Yes
	No

	Are all workers trained and competent for the work/ task they undertake?
	
	

	Do you have a system to identify and control risks and hazards? 
	
	

	Do you carry out and record regular Health and Safety inspections? 
	
	

	If yes, please specify:


	Do you have a system for reporting and recording incidents? 
	
	

	Do you investigate incidents?
	
	

	Are corrective actions and learnings communicated back to workers?
	
	

	Do you monitor the effectiveness of corrective actions? 
	
	

	Do you have a system to ensure plant and equipment is fit for purpose and safe to use?
	
	

	Do you have a system to identify and record workers’ training and competency?
	
	

	Do you have an emergency response plan for work undertaken for us? 
	
	



Environmental 
	Does your company have an Environmental Management System? 
	Yes
	
	No
	

	If yes, please specify: 




Quality
	Does your company have a Quality Management System? 
	Yes
	
	No
	

	If yes, please specify: 




References 
Please provide contact details for three people who can provide references to verify capability, competency, and health and safety practices:
	Full Name 
	Company
	Contact Number

	

	
	

	

	
	

	

	
	



Insurances 
Please provide a copy of the following certificates with this application:
	
	Contract Works

	
	Public Liability 
	
	Professional Indemnity 

	
	Motor Vehicle 
	
	Construction Machinery
	
	Other (state) 



Supporting Documents
Please provide a copy of the following documents with this application: 
	
	Health and Safety Manual 
	
	Environmental Manual
	
	Quality Manual

	
	Drug and Alcohol Policy
	
	Hazard Register

	
	Induction Information

	
	Training/ competency register 
	
	Plant/ Equipment Register 
	
	Incident Register 

	
	Sample SWMS (or similar) for work completed within the last 3 months 




While working on any of our sites any person employed or engaged by our Company agrees to:
· Comply with all occupational health and safety laws, statutes, regulations, codes of practice, and industry best practice guidelines applicable to the works.
· Prior to commencing work on site, all personnel are required to attend a Health and Safety induction and then a refresher induction will be completed on an annual basis.
· Attend any meetings with site staff as requested to discuss all health & safety, environmental and quality aspects related to the work on site. These may include but are not limited to, daily pre-start meetings and weekly toolbox meetings. The meeting schedule will be advised. 
· Provide copies of any health and safety audits (including internal, external, and WorkSafe NZ inspections) to us. 
· Prior to commencing any works, the Contractor, Subcontractor, or PCBU is required to submit a site-specific safety management plan, where applicable.
· Take all reasonably practicable steps and positive action to identify and control health and safety risks and hazards and environmental risks in the work area. 
· Organise activities so that no harm comes to any personnel and so that no damage is done to property or the receiving environment
· Report immediately any incidents that occurred on one of our sites. 
·  Ensure that all its employees or any other personnel engaged to conduct activities are trained, competent, and experienced for the work that they are undertaking and, in the health, and safety requirements applicable to the works. 
· Provide copies of all notifications to Work Safe NZ to us. 
· Maintain and operate plant and equipment in a safe condition and manner and ensure all plant and equipment is appropriately tested or certified at the time of use.
· Comply with the Personal Protective Equipment (PPE) on site, provide personnel with all PPE and PPC required for safely carrying out the work, and ensure it is always used correctly.

	Full Name 
	
	Signature 

	

	Position
	
	Date

	



Internal use
	Application approved
	Yes 
	

	No
	

	Approved by 
	


	Position 

	

	Signature 
	


	Date 

	



