Insert Company Logo 
Emergency Response Drill  

	Site 
	

	Date
	



Evacuation Response Time
	
	Response Time 

	Alarm sounds
	

	Warden Responses
	

	Warden checks area
	

	Evacuation commenced
	

	Warden reports area clear
	

	Arrive at assembly point
	

	Warden check all workers present
	

	Evacuation completed 
	



	
	Yes
	No

	Was the alarm audible across all areas?
	
	

	Did workers use the nearest exit?
	
	

	Did workers leave the area in a calm manner?
	
	

	Did everyone arrive at the assembly point in a timely manner?
	
	



Areas for improvement
	















Drill observed/ conducted by
	Full Name
	

	Signature
	

	Date
	



