Insert Company Logo
Fire Response 

· Your first concern in a fire is always your own safety then the safety of others. 
· Call emergency services (dial 111) and ask for Fire.
· Contain the fire, but only if it is safe to do so.
If others are safely able to help, send someone to meet the fire engine and direct firefighters to the fire.
FIRE EMERGENCY CHECKLIST
· Raise the alarm.
· Evacuate people from the area.
· Activate emergency shut down systems.
· Call emergency services (dial 111) and ask for Fire. Tell the operator if chemicals are on site or involved in the fire.
· Call your supervisor.
PRECAUTIONS
· Do not endanger yourself.
· Make sure you have an escape route.
· Do not use water on petrol, oil or electrical fires.
· Do not leave the site unattended if there is a risk of further outbreak.
· Advise your supervisor of the incident.




	Evacuation/ assembly points
	


	Nearest fire extinguisher 
	


	Nearest Phone 
	









Fire

If the fire is too large, do not try to put it out – retreat to a safe distance 
1. Raise the alarm by e.g. switching on the fire alarm, shouting, or alerting others 
2. Evacuate everyone from the area.
3. If it is safe to do so:
· activate the emergency stop 
· switch off power to all equipment 
· shut any isolation valves, and
· use your fire extinguisher – contain and extinguish the fire.
4. Call emergency services (dial 111) and ask for Fire. Tell the 111 Operator if there are chemicals on site or involved in the fire. If there are, tell them which chemicals and their quantities. Make sure someone is available to direct Fire and Emergency New Zealand personnel to the scene.

Using a fire extinguisher
· Make sure the extinguisher is the correct type.
· Break extinguisher seal/remove the safety pin. Keep yourself low so you are not overcome by the heat and smoke.
· When you are safely in position, aim the extinguisher at the base of the flames.
· Discharge the extinguisher in a sweeping motion across base of the flames until fire is completely extinguished.
· If the fire becomes uncontrollable, or there is too much heat or smoke to stay safe, leave immediately.
Don’t let the fire block your escape route

After the event
· Complete an incident report and review the effectiveness of the emergency plan.
· If necessary, replace used fire extinguishers
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