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Hard Hat Checklist 
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Remember to inspect your hard hat every single day before you start work. It is essential for your safety at work. It only takes a second for an accident to happen which could potentially be fatal, and a hard hat is a solid line of defense if an incident does occur.

	
	Pass
	Fail
	Comments

	CHECK IT COMPLIES 
Standard AS/NZS 1801:1997
	
	
	

	INSPECT ITS SHELL
Inspect the shell of the hat both inside and out – but don’t remove any inner lining to do so.
Check for cracks, burns or general wear, and if any of these are present, remove it from service straightaway.
	
	
	

	CHECK THE LINER
Checking the liner is a very simple, yet very important factor in hard hat inspection. You should look for things like cracks, marks, and missing parts. You can remove the comfort pads to get a better look at potential damage, but you should not remove the liner attached to the shell.
	
	
	

	INSPECT THE WEBBING (OR CRADLE)
In this step, you will want to check the hard hat’s “cradle,” or webbing. Look for major signs of wear, cuts, burns, or the deformation of plastic pieces within the hard hat. If you notice any of these, remove the hard hat from service.
	
	
	

	EXAMINE THE HEADBAND
Don’t forget to examine the headband as well as all headband attachments. Keep an eye out for extreme signs of wear, deformation, and missing pieces. If it is necessary, remove the foam or comfort pads for a better look.
	
	
	

	MAKE SURE THE ADJUSTMENT SYSTEM WORKS
Now you should check the adjustment system. When examining the adjustment system, you need to make sure it is functioning properly. This would mean that the crank moves in both directions smoothly, and the device is not missing any pieces.
	
	
	

	CHECK THE CHIN STRAP
Check the chin strap to make sure all the pieces are there and that they lock properly. You can check this by clipping the clasps together then lightly pulling to make sure they do not pull apart. You will also need to make sure all the straps are free from wear and damage and that the plastic clasps don’t have any breaks or cracks. If damage is present, it is unusable.
	
	
	

	INSPECT THE COMFORT FOAM
If the foam is damaged, it should be replaced. But if the material is just dirty (or crusty), it might just need a wash.
	
	
	



Looking After Your Hard Hat
· Store in a cool, dry environment, away from direct sunlight, heavy or sharp objects.
· Keep your hard hat away from chemicals including paints, paint thinners, solvent based adhesives (some stickers) and cleaning agents.
· Clean by scrubbing and immersing in warm soapy water and rinsing in clean warm water.
· Sweat bands must be regularly replaced as required.
· If the hat loses its glossy finish and appears chalky, the shell must be replaced
